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Official In terpre ta t ions  

The Committee responsible for this document  will render official interpre- 
tations of the literal text and of the intent of the Committee when the text was 
adopted. 

A request for an Official Interpretat ion shall be directed to the Chai rman 
of the Committee concerned, at the National Fire Protection Association, 
470 Atlantic Avenue, Boston, Massachusetts 02210, supplying five identical 
copies of a statement in which shall appear  specific references to a single prob- 
lem, and identifying the portion of the document  (article, section, pa ragraph ,  
etc.) for which the interpretation is requested. Such a request sha l l be  on the 
business stationery of the requester and shall be duly signed. A request in- 
volving an actual field situation shall so state and all parties involved shall 
be named.  

Licensing Prov i s ion  

This document is copyrighted by the National Fire Protection Association 
(NFPA). Public authorities and others are urged to reference this document  in 
laws, ordinances, regulations and administrative orders or similar instruments. 
Any deletions, additions, and changes desired by the adopting authority must 
be noted separately. Those using this method ("adoption by reference") arc 
requested to notify the NFPA (Attention: Assistant Vice President- Standards) 
in writing of such use. 

The term "adoption by reference" means the citing of the title and publishing 
information only. 

(For further cxplanation, sce the Policy Concerning the Adoption, Printing 
and Publication of NFPA Documents which is available upon request from the 
NFPA. ) 

Statement on NFPA Procedures 

This material has been developed under the published procedures of the National Fire 
Protection Association, which are designed to a~sure the appointment of technically competent 
Committees having balanced representation. While these procedures assure the highest degree 
of care, neither the National Fire.Protection Association, its members, nor those participating 
in its activities accepts any liahility resulting from compliance or noncompliance with the 
provisions given herein, for any restrictions imposed on materials or processes, or for the 
completeness of the text. 

NFPA has no power or authority to police or enforce compliance with the contents of this 
document and any certification of products stating compliance with requirements of this doeu- 
meat is made at the peril of the certifier. 

See  Official N F P A  Def in i t ions  at the  back  of  this  p a m p h l e t .  
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Fire Reporting 

Property Survey Manual 
NFPA 90~M-1977 

1977 Edition of  NFPA 903M 

This is the first edition of NFPA 903M and was officially adopted  on 
November 15, 1977 at the Fall Meeting of  the National Fire Protection 
Association held in Atlanta, Georgia. 

Origin and Development of  NFPA 903M 

The  Fire Report ing Committee developed this manual and Forms 
903SR, "Basic Structure Report," and 903TR, "Basic Occupancy Re- 
port," for collecting information about a proper ty  prior  to a fire at that 
property.  It represents  the best thinking available as to the information 
needed to provide a proper ty  inventory and to begin to per form some 
risk evaluation. By reference to NFPA 901 "Uniform Coding for Fire 
Protection," and use of  data classifications and definitions contained 
therein, the data collected is maintained in a tmifi)rm manner  and can be 
useful in postfire evaluations. The  Committee encourages the further  
development  of  this material by the user and will modify this manual and 
the forms as addit ional experience is gained in the gathering of  proper ty  
information. 
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Fire  R e p o r t i n g  

Property Survey Manual 

NFPA 903M - 1977 

I N T R O D U C T I O N  

For many years, it has been recognized by fire service personnel that 
they can become more successful in their attempts to educate people to 
fire-safe habits, to make or suggest changes in fire and building codes, 
and to show clearly their own value through the collection and use of' 
meaningful data. 

To help develop a uniform system of recording basic data about 
properties and fires involving those properties, the NFPA established a 
Committee on Fire Reporting in 1962. Using information available in the 
United States, Canada, Europe, and Australia, the Committee devised a 
standard language of  fire reporting published as NFPA Standard No. 
901 tentatively in 1964, 1965, and 1966, officially in 1969, 1971, and 
1973, and the latest edition in 1976. NFPA 90 l, Uniform Coding for Fire 
Protection, serves as a system description, glossary, and dictionary for the 
building of  a full and eventually international system of  data collection 
for man's control of the fire threat. 

This first edition of the Property Survey Manual, together with the Basic 
Structure Report (Form 903SR) and the Basic Occupancy Report (Form 
903TR), provide a method for fire department personnel to use in 
collecting selected information regarding the prefire risk of  the fixed 
property within their jurisdiction. This data is designed to provide a 
general property inventory which can yield a general building risk. The 
information can form the basis of  a method of  gradually reducing this 
risk. This system is not designed to produce a prefire plan, fire equip- 
ment readiness report, or code conformance report. The 903 system also 
is not a substitute for a fire protection engineering evaluation of  the 
property. 

Those who wish to make use of  only a portion of  this manual and the 
basic forms are welcome to do so. Those who wish to include additional 
details are encouraged to use the basic forms with supplementary forms 
as needed. An experience log sheet will be useful in recording all nonfire 
and fire visits to the property. 

Compilation of  data will be possible manually, semi-automatically, or 
automatically. The data can be responsive to fire department  and munic- 
ipal management needs for tactical, strategic, fire prevention, and public 
relations use. The data is adaptable to the new systems concept of  fire 
protection, and work is progressing toward the development of  a method 
to evaluate each item collected and produce a relative risk number. Use 
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of these forms and this manual will produce a meaningful  report on each 
structure surveyed, and an orderly program for increasing the prefire 
defenses of that structure can be established based on the findings of the 
s u r v e y .  

GENERAL APPLICATIONS 

I. Definitions 
Property. A defined piece of land, and any structures, equipment,  or 

stock contained thereon. 
Structure. An assembly of materials forming a construction for 

occupancy or use in such a manner  as to serve a specific purpose. 

Occupancy.  A specific space, usually within a structure, devoted to a 
use by a single business or tenant. 

Property Report. The written documentat ion resulting from a sur- 
vey of each structure and the individual occupancies within each struc- 
ture on a property. A property report  at a min imum will contain one 
structure report and one occupancy report. 

II. Use of the Forms 
The forms provided for use in the 903 system are designed to be 

completed as the result of a walk-through survey conducted by trained 
fire service personnel within a l imited time frame. When properly 
completed, they will provide a basic property inventory of the commu- 
nity. This walk-through survey is not a replacement for an individual fire 
satety engineering survey of a structure. 

The Basic Structme Report form is designed for recording informa- 
tion about a structure being surveyed and the influence that details of the 
structure may have on firesafety. A property may contain several struc- 
tures, and a separate Basic Structure Report should be completed for 
each structure. 

The Basic Occupancy Report form is designed for collecting informa- 
tion about the user occupying space within a structure and the influence 
the management  of that business or that tenant exerts on firesafety. A 
structure may contain several tenants or businesses, and a separate Basic 
Occupancy Report should be completed for each tenant  or business. 

III. Nonstructure Areas 
The forms have been designed basically for reporting the results of 

surveys in structures. If  a fire depar tment  wishes to use the forms to 
capture information about outdoor process or storage areas, it may do so, 
recognizing that some of the categories of information will not apply. 
The use of the forms in this manner  will, however, provide a more 
complete report of the property and its use. Such use is suggested if the 
process or storage has appreciable value. 
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IV. Form Completion 
Words should be used on repor t  forms and should accurately describe 

the conditions found. All categories should be completed 'on each form. 
The  symbol "N/A" should be used in any categories that are not  applica- 
ble, and the word "None" should be used to indicate the absence of  some 
feature. The  classification number  may be shown in addit ion to words 
describing the situation, i.e., "building - single occupancy (1)." Where  
information cannot  be obtained, use the symbol "UNDET" (undeter-  
mined). 

V. Reporting Each Property 
The p rope r  use of  these repor t  forms will provide an inventory of  the 

proper ty  a fire depar tment  must be expected to protect. Some propert ies  
are very straightforward and contain only one structure with a single 
fixed proper ty  use, and completion of  a proper ty  inventory repor t  will be 
a simple mat ter  (one Basic Structure Report  [brm and one Basic Occu- 
pancy Report  form). A few propert ies  in most communities are complex 
and contain a number  of  structures and a variety of  fixed proper ty  uses, 
resulting in the need to use several Basic Structure Report  forms and 
several Basic Occupancy Report  forms. Responsibility for fire protection 
will be divided between the owner in some areas and a tenant  in other  
areas. 

VI. Initial Survey 
The  initial survey should be to complete the Basic Structure Report,  

Form 903SR, and the appropr ia te  number  of  Basic Occupancy Reports, 
Form 903TR. This survey should be made by the company having 
inspection responsibility. 

VII. Reevaluation Frequency 
It will be necessary to update  the proper ty  repor t  periodically. This 

should be done at least annually. It is recommended  that a copy of  the 
proper ty  repor t  be taken on each inspection of  the proper ty  and any 
changes noted. An updated  repor t  should be filed as necessary. 

VIII. Additional Materials 
It may be desirable in some cases to append  addit ional  comments,  

sketches, and photographs  to the report .  The  same document  number ,  
proper ty  number ,  and structure number  should appear  on all such 
documents.  
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EXAMPLES 

These first two forms show how a proper ly  completed repor t  should 
look for a one-story, 50-foot by 75-foot building occupied as a fast food 
restaurant.  

Essex Ftre Department 9 0 3 S R  

Fill In Thins Report 
#n Your Own Word~ B A S I C  S T R U C T U R E  R E P O R T  

SA 

SB 

SC 

SD 

SE 

SF 

SG 

SH 

SI 

SJ 

SK 

SL 

SM 

SN 

SO 

SP 

SO 

SR 

SS 

ST 

SU 

I [] ~.,,d Repor I 

........... i0,5 1 ............ I E4 96g ........ 1 ........... 
Properly Name i Address 
ACE BURGERS i 4 2 9 6  Eas t  Maple S t r e e t  
Respons,ble Pa.{y Address Telephone 
Richard Jones 4296 East Ma~le Street 628-3365 
Emerqen( v Name Telephone Name Telephone 
Co,,ta~,s Richard Jones 644-9870 Michael Brown 645-6390 

Lg,s 10= . . . . . . . . . . . . . . . . . . .  :s [ 
. . . . . . . . . . . . . . . . . .  Un~ro- I . . . . . . . . . . . . . . . . . . . .  I . . . . . . . . . . . . . . . . . . . .  tected noncombustible 14 Co.sl,uc,,o. J [ [5 Site-built 
Yea, ol Construct,on ~ Structure Type 
1973 I 7 I Single-use building 

SIruclu'e He'qht I Number of Stories 
12 feet 12 I One 

G'°und Flo°r Area i Pr°perty Management 
3,750 sq. ft. 12 I P r i v a t e  taxpaying 
Sn~,d Valu~ 
$12,500 

N~b~, o, I E.I, Disc.ar~ I '"terlor FIn'Sh i n  Eg tess ROUteS 
Ex,ts Three I ]31W,d,h 18 ft. I [118 I Some plywood paneling on walls 
Prote(hon oi S(a,,wavs I Protecuon of Shafts 
N/A I 8 [ N/A 

P,otechon ol Floo, Ope~,ngs I Protection of Wall Open,rigs 

N/A I 81N/A 
EIPLt,ILal Serv,ce Oual,ly I Heat'ng Se,v,ce Ouaht v 
Temporary wiring to cash register 12j Gas-fired hot air - appears OK 

e~,~rnal E~DOSO*~ 
Parking area for over 50 feet on all sides - no problem 

noo~ Cove,lnQ J AuromahC Alarm Capab,l,ty 
Composition shingle - Class C 121 None 
Au,.~,< D,,~I,o~ I SP 'inkIer ProIecI,on 
N o n e  J 81 N o n e  

SI andOlpe System ] Required F ire F [o~ 
N o n e  ] 81 1 . 0 0 0  GPM 

i Available Water Supply 
J 1 900 GPM 

War.*SupplyTvpe 
H~drant w i t h i n  100 f e e t  

OhslaO~sroR.scu. andF,,eCont,ol 
None 

J Check Box d Remarks Are Made on the Rever~ S~de 
SV I Membe, ~akTq RepoH 

SW I . . . . . . . . .  ~ 

11 

.... ql,,pb 

This form ,s for u~  wl h NFPA 903M, P,ODe fv Survpv Manual U~r houl~ also trier o NFPA 90 , Un,totm Cod,n 9 foe F ,e P r o t ~ r  o n  o 
informal,On on fire repor tlnq Sy$1ems and CI~s$I(,CatIO~S ~or informal*on entered on th,s focm 
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Fill I~ This Report 
In Your Own Words 

Essex F,re Department 

B A S I C  O C C U P A N C Y  R E P O R T  

,I  
RevilecJ 

[] R,po~, 

9 0 3 T R  

1247 
"imeAr 
1015 

I D.,. 09/11/76 

N/A 

See Structure Report 

I ......... 228, I ........... 1 I ........ , 

r P,~,,, . , ~  
ACE BURGERS 

Addreu 
4296 East Maple Street 

Addte$! Telephone 

Name 
See Structure Report 

Fast food restaurant 

Telephone N a ~  Telephone 

F*xed P,o~rtv u ~  [ Sound Value 

Fast food r Jl 1614 $i0,000 machinery $2,000 contents 
Number of S1otle$ Occupied by Tenant ] Toea= Floo~ A¢ea 
One [1 of TenantSo~e 3,750 sq. ft. 

Nuttier of Oay Even,nq N,ght I Days No,malJy 
Occu~ntl 60 60 0 Clc,ed None 

. . . . . . . . . . . . . . . . . . . . . .  ] . . . . . .  ] . . . . . . . . .  

NO p r o b l  . . . .  l t h  . . . . . . .  l o n  I '  . . . . . . .  T h r e e  J J3 . ft. 1 , 1 , ,  

[JCheck ,f Appl,cable Descr,be 

Srnok,.0P,acuceQuai+tv Prohibited in kitchen - 
enforced; no other restrictions 
Piast ,c F or n¢Shlng$ 

I Abundance of paper - well controlled 

[~Check i# ApphceOie De$ctlbe 

J4 J ';';:o:"~Y~':tV°o7 L"o'~ pa.oll., 

17 ] ~°2:d:~Oo~U;'::'~::';::~';:' ..... 

2 pressurized water - (2A); 2 I0# CO 2 - (4BC); 1 5¢1 dry chemical - (4BC) Ii 

Type of Spec,al Hazard System Dry chemical J C°verage of Spec'al Haza rd SYs'em Local 
in hood and duct over cookln~ Jl application - standard installation J2 

Remarks :  

Th,i form ,s Ior u~ w,~h NFPA 90,)M, Property Sumev M#nuaY Users thou~d also reler IO NFPA 901 Un,form Codrng for Frte Protect,on, fo, 
informallon on i~re repo,tlng syslem$ a~  claiSlllCallon$ for in(ormallon enlered on this focm 
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The following five forms show how a properly completed report 
should look for an industrial property consisting of a two-story office 
building and a one-story furniture plant and storage building. 

SA 

SB 

SC 

SD 

SE 

SF 

SG 

SH 

Sl 

SJ 

SK 

SL 

SM 

SN 

SO 

SP 

SO 

SR 

SS 

ST 

SU 

Pineville F~re Department 903SR 

FIH In Th,s Reporl 
,. Yo~, Ow~ Wo,ds B A S I C  S T R U C T U R E  R E P O R T  

l [] Rev,sed 
Reporl 

3486 J 09/14/76 I . . . . . . . . . .  

........... 13,s I .................... 1630 G68422 I ........... 2,840o 
Prope,ly Name J Address 
FINBUILT FURNITURE CO. 2 Industrial Way 
Re%pons.ble Party Addre~ 
ABC REALTY CORP. 1486 Greentree Lane 

Telephone 
936--4860 

Emeeg~ncv Name Telephone Name 

Contacts Roger Flaherty 333-4225 Raymond Masters 
Complex iNumberOfFl~edProperty Uses 
Manufacturing 1710 One 

..................... I .................... I .................... F i r e - r e s i s t i v e  11 co.~,,~,,o~ ] I 10 S i t e - b u i l t  
YPafolConsTtuchon ]SttUClureType 
1974 j7 Single-use building 

St,uc,~,e28 feetHe'qh' J3 ~ Numbef°Is1°rleSTWO 
G,oun~Floo, A,Pa IProperw Management 
75 X 75 = 5,625 s q .  ft. 13l Private taxpaying 
So~ value 
$120,000 

Telepho,e 
935--[148 

........ I ............. I ............................ E.,ts Two I 12 W,d,~ 7 ft. [ ] [7  Noncombustible 
pro,echon ol S,a,,ways I protect,oo ol Shahs 

Properly enclosed l l  J N/A 
P,o,.c,,on o, ,-ioo, ooe.,.qs I Pr°tecti°n °1 Wall Ope"mgs 

P o k e - t h r o u ~ h s  s e a l e d  p r o p e r l y  11 I N / A  
Eleclr ~cal Service OUatl~y I Healm 9 Service Quality 

Appears OK j 8  [ Oil-fired hot water - appears OK 

75 feet rear to noncombustible, one-story furniture factory - no protection 

RoofCove,.nq 
Tar and gravel - Class A 

A~,oma,<Oe,P,,.o. 
None 

Standp,oeSvsle~ 
None 

Wale, SuooIvTvpe 
Hydrant wlchln 50 feet 

Ob~l~ClesfoRP~fu@andF.[eCo~,[o l 
Sealed windows t h r o u g h o u t  

LJ CheCk Box d Remarks Are Macle on me Fieverse S,de 

~8J~°'o'~;;;:'c::;~nd~rd s, . . . . .  hroughout 
~g i ?:;;,; ~,;~,oo 

SV 

SW 

Th,~ form ,s for use w,fh NFPA 903M Prooert v Su[vPy Monual Users Should al~o refer to NFPA 901 U.*form Coc6ng for F,re Pro pc ,on  o 
mfo,mahon on h,e ,ep~,f,nq Systems and class,f,caT,ons for ,nformalmn entered on lh,s form 
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Pineville F,re Department 903TR 

Fill In This Report 
In Your Own Words BASIC OCCUPANCY REPORT 

I Rev~u,d 
[ ]  Report 

.......... 3 . ,  I .... 0 , , . . 0  1 .0  I ,  i:e . . . . . .  

" . . . . . . . .  I . . . . . . . . . .  I . . . . . . . . . .  1315 1630 FINBUILT FURNITURE CO. 
tenant Na~  I Addre~ 

FINBUILT FURNITURE CO. J 2 Industrial Way 

Albert Thomas 
Address Telephone 

2 Industrial Way 332-7840 
Name TeLephone Na~  Telephone 

Roger Flaherty 333-4225 Raymond Masters 935-1148 
F,xBd Property U~  I Sound Value 

Office J51911 I $564,000 equipment $28,000 contents l ~  

Number of Stories Occupied bY Tenant I Total Floor Area 
Two J 2 J of Tenant SPace 11 , 250  sq .  f t .  J4 

Number of Day Evening Night J Days Normatly 
O=upant= 90 8 0 I Cloud Saturday and Sunday 
Age an~ Ab,,,~V o, O==upan,s I Noah,, I E~,, W,",h 

I oI Ex,ls N ...... Id h ......... tion problems [i Two l [2 7 ft. [ I 17 I 
Other Exit Problems 

[ ]  Check pf Applicable, Describe 

Smok,ng Practice Quality Interior Fin,th Not ,n Egress Routes 
Unrestricted Heavy use of carpet and wood paneling 17 

Plastic Furnlsh*ngs Flammable L,C~u,d Use 

Estimate 15-20% None noted J8 
B 

SOlid Kindling Fuel in Occup,ed Areas Solid Kindling Fuel in Storage and Serw~ Ar,@l 
Normal paper around offices Stock well arranged - mostly paper 17 

Other Unsafe Fire Cond*tlons 
E] Check i( ADDIIC~Ie, Describe 

PortableExtlngulshers 

4 pressurized water Jl 

Halon 1301 system in computer room 

Remarks :  

141;°o';aT;:Poo;l:::s::a:dard i . . . .  l ia t ion ~, 

TR J A~rove~ BY ~ 

This form is for use with NFPA 903M, Property Survey Manual Users should also refer to NFPA 901. Un,form Cod,rig for F~re Protect,on, for 
information on fire reporting systems and classifications for information entered on this form 
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Pineville Fare Deper truant 903SR 

FHI In Th(s ReDorl 
In Your Own Words BASIC STRUCTURE REPORT 

SA 

SB 

SC 

SD 

SE 

SF 

5G 

SH 

SI 

SJ 

SK 

SL 

SM 

SN 

SO 

SP 

SO 

SR 

SS 

ST 

SU 

I [] ..,,,~ 
Report 

. . . . . . . . .  ,°88 I .... I ................... 1,80 . . . . . . . . .  i,; ........ 

. . . . . . . . . .  ].315 I . . . . . . . . . . .  1830 I ~68422 . . . . . . . .  I C ; ; Z 0 ;  ' 
Property Name I Address 

FINBUIL¢ FURNITURE CO. 12 I n d u s t r i a l  Wa~ 
ResponslbSe Pa.Iy Address Tele~ohone 
ABC RP~LTY CORP. 1486 Green t ree  Lane 936-4860 
Emergency Name Telephone Name Telephone 
Contac,s Roger F l a h e r t y  333-4225 Raymond Piasters 935-1148 
COmp lax I Nu mber of F(xed Property Uses 

Manufacturing 1710[Two l 12 

................. Unpro- [ .................... I ................... tected noncombustible [4 C°nslruCI'On [ I115 Site-built [1 
Year ol Conslruct,on Structu,e Type 
1974 [ 7 Multiple-use buildln~ J2 

Structure Height Number ol Stories 

30 feet 14 O~e I 1 
Ground Floor Area Property Management 

640 X 250 = 160,000 sq. ft. J7 Private taxpaylng I 1 
Sou.d Value 
$750,000 building $2OO,000 machlner I 6 
Number ot I Exit Discharge Interior Finish in Egress Route, 

E,,ts 14 Ill4 [ W'dth 54 ft. I [5J4 None [8 
Protechon of Sta,rways Protection oI Shafts 

. /A J8 N/A [8 
"l~r 0 t ~  t 'on 0 ( F Ioor OPen~ngs Pr°tect~°n ° f  Wall OPemngl Labe led  doo~s  
N/A [8  for Class A openings in walls - OK Ii 
Eleczrlcal Se,v,ce Quality Heal+rig Serv,ce Ouah(y 
Extensive use of temporary wiring 12 Oil-flred hot water - appears OK 18 

ExternalExp~ufe I00 e by I00 t area of open lumber storage within 20' - no protection. 16 
75 feet to two-story office bulldin~ - no protection. 

ROd( Cover4ng J Automat,c Alarm Capab,hty 
Tar and gravel, three-ply j llMaster box to fire department J5 

] 81g~,je~2~,n, ~,,¢o...L,._o._ --.... standard s~stem j l 

Wa er Supply Type Ava lab e Wa er Supp y 
Hydrants at 250' i ...... i ...... d bld~l I[3,400 GPM 17 
Obstacles to Rescue and F,re Control 
Windowless w a l l s ,  overhead s t e e l  doors on l o a d i n g  dock I 7 

s,, i . . . . . . . . .  

Thl o m $ fo u~  w h NFPA 903M Prooerrv Survey Manual U~r t  should also refer to NFPA 9Ot, Unrform Codrng for F,re Prods,on. for 
Information on fire reportmg systems and classifications for reformat,on entered on this form 



EXAMPLES 903M- 13 

F*II In Th*s Report 
In Your Own Word~ 

Pineville Fire Department 

B A S I C  O C C U P A N C Y  R E P O R T  

[3 Rears 

Time Arr*vld I Time Departed [ Protoerty N a ~  
1315 I 1630 I FINBUILT FURNITURE CO. 

Tenant Name Addre~ 
FINBUILT FURNITURE CO. 2 Industrial Way 

Rellmons,ble Party Address Telephone 
Albert Thomas 2 Industrial Way 332-7840 

9 0 3 T R  

Emergency Name Telepho*e N a ~  Telephone 
Cont'¢t! Roger Flaherty 333-4225 Raymond Masters 935-1148 

i',-'*o-,,,u- 
[ Furniture manufacturing 17 L514 $250,000 equipment $35,000 contents J6 
Number of Stories Occupied by Tenant I Total Floe, Area 
o~e 11 l otTena,tSp~e 120,000 sq. ft. ] 

Number of Day E~nln 9 N*ght I Days Normally 
o=o.°,, 35o 350 25 I c,o. Sunday 

None would have evacuation problems 11 olEo,t, Ten l I i 0 42 ft. ] 141 
Other Exit Problem, 

~] Check d Appl*cable. Oescr,be 

re°king Practtce Ouahty R e s t r i c t e d  I Interi°r Finish Not ~n Egress R°utes 

to few areas - evidence of violation [3 I None 18 
lastl¢ Furnishings [ Ftammabla L*qmd Use Used 
Used in process +15% ]3 j in finish area - not well controlled ]4 
Ohd Kmdhng Fuel In Occupied AreB~ J SOt~ Kmdhng Fuel in Sterne and Servl~ Areas M o s t l y  
Sawdust and wood chips throughout ]I ] heavy wood stock - well controlled l 

D C h ~ k  *f Apphceble. Detcr:be 

for  hazard [1 

R e m a r k s :  

Th,s form ,s for u~  w,th NFPA 903M, Property Su r l y  Manuml Users should also refer ¢o NFPA 901. Undorm Cod,n9 for F,re Protect,on, fo~ 
information on hre reporting syltems 0 ~  cllsslf~caltOnl for information entered on th,s fo~m 



903M-14 F I R E  R E P O R T I N G  P R O P E R T Y  S U R V E Y  M A N U A L  

Fill In This RiO*or t 
In Tour Own Wordt 

Pineville Fire D ~ t m n t  

B A S I C  O C C U P A N C Y  R E P O R T  

9 0 3 T R  

8e~o,I 

3 o c u ~ t N o  J D.~ 
3490  0 9 / 1 4 / 7 6  
r~meAr.ved I T ,~O l~ ined  
1315 1630 
renant N~,e 
FIMBUILT FURNITURE CO. 

Rl~onl~bFs Party 
A l b e r t  Thomas 

Name 

Roger Flaher ty 

Prooerty N I ~  

FINBUILT FURNITURE CO. 

~ d m .  
2 I n d u s t r i a l  Wa~' 
Tel~ho~ N~me 
333-4225 Raymond M a s t e r s  

Telephone 
3 3 2 - 7 8 4 0  
Tel~0~e 
935-1148 

qxicl Pro~.y  Um 
Furniture storage 

One 
DIV Even,he 

3 0 

[ g , 5 1 2 J $ S ° ~ O ~  c o n t e n t s  

I l l  ~ 4OsOOO ,q. f~. 
N@x ~ Owl No,~ .y  

0 I CIo,,~ Sunda7 
|P~ Ablhty ol Occuplnt! J Number 

None would have evacuation problems I 1 ] of E.,. Eight 
)the, Ex. Pro~Iims 
[3Ch~k ,f Apohcable. O ~ r ~  

....... ~ ............. " Restricted 
to a few areas - violations noted 
'1.t,cFu~msh,ng. 

Stored as product - about 40X 

M i n o r  a m o u n t s  o f  w r a  
Othe, Uncle F,,. Co~,t,onl 

[ ]  Ch~k If A~hclble, O~rqbe 

igrm ROUtM 

None noted 

~l~ K,~h~ FuellnStora~ea~ ~rvl~ Are,s 
paper ]5 Minor amount of paper b wood 

for C l a s s  A fires 

Remarks :  

Cov~r~ of ~ o a l  Haz.r~ System 
None 

Thll form is for u~ w,th NFPA 903M Property Surve v M*nual  U~r$ Should also reter to NFPA 901 Un,form Co~mg for F,re Prorecr,o.. for 
,nformallOn on h~ repO~llng systems a~  clM$1f .C Jhon$ tot ,nform.hon enlereO on this form 



BASIC STRUCTURE REPORT 903M-  15 

PREPARATION OF THE BASIC STRUCTURE REPORT 

FORM 903SR 

This section of  the manual is to be used as a reference in preparing the 
Basic Structure Report, Form 903SR. 

All information gathered and recorded on the survey should pertain 
strictly to the structure itself. Information about tenants or businesses 
housed in the structure should be recorded separately using Basic 
Occupancy Reports. 

Complete the report  using your own words. Reference should be made 
to the explanatory information regarding Lines SA through SW as well 
as to other explanatory information in this manual. Additional remarks 
on unique or interesting features of  the survey are requested. Any 
remarks pertaining to a specific item on the form should be prefaced by 
the letter of  the line which discusses that specific item. 

The form is shown in reduced size on the next page. 



903M-16 F I R E  R E P O R T I N G  P R O P E R T Y  S U R V E Y  M A N U A L  

SA 

SB 

SC 

SD 

SE 

SF 

SG 

SH 

SI 

SJ 

SK 

SL 

$M 

SN 

SO 

SP 

SO 

SR 

SS 

ST 

SU 

Fire Department 903SR 

Fdl In Th,s Repor l  
In ~our Own Words 

B A S I C S T R U C T U R E  R E P O R T  

[ ]  .~ , ,e .  
Report  

o . . . . . . . . .  I .... I ................... I .......... I ........... 

Proo~rty ........... name ] . . . . . . . . . . . . . . . . . . . .  AO°,., I ........... 
Respons,We Par{y Address Telephone 

Emergency Telephone 
Contacts 

C°mplex I Number o l  Fixed Property Uses 

I I i  
. . . . . . . . . . . . . . . . . .  , I ............ . . . . . . . . . . . . . . . . . . . .  J , ,  I . . . . . . . . . . . . . . . . . . . .  
Yea, ,,I Construct,on Structure Type 

I Property Management 

Stru~tu,e He,qht Number of  Stories 

I 
Ground Flout A,ea 

I 
Sound Value 

I I 

i 

Number a( I E~" D'scharg e 
Ex=t~ II I ] W=dth 

p,o,~c,,n~ o( S~.wavs 

ProtechOn Of Floor Opemngs 

In~e,~o, P,n,sh in E~ress Route~ 

I1 
Protect,o~ of Shaft~ 

Protection of  Wall Openlngg 

Heahng Serv,ce Qual,fy 

I 
E. ,~r,la, E~pos.,e 

I Rnof C,,vo,,nq Automat,c Alarm Capab,hty I 

Avadable Water  SuppJy Jl 

AuIorr, al,C Detection Sp,,nkle, prnIPChOn i 

Standpipe Syslem Requ,,eo Fire Flow 

, E 
Water Suppl~ Type 

I 
; ObsE.I~I~S ,O Re~,,~ 0rid F,,e Con,,ol 

I 

LI Checw Be* iI Rema,ks Are Made on the Reverse Side 

SV !MPmber Mak,nq RepoTt 

SW Approved By 

Th,s fo,~, 15 F~r use ~, [h N FPA 903M, Property Survey Manual U~Prs should also refer to N FPA 901, Un,form Cod, ng Jar FKre ProtPchon for 
,nformdt lOn On (ire rpp()r Dnq $yslem~ and clas$1t4Cal,ons fhr ,ntormat,On entered on this to ,m 



LINE SA DATA 9 0 3 M -  17 

LINE SA DATA 

I [] I 
I I c° I I D~ument No Date Insp~t,on Dislr~ct Prooertv No ]Stcuclufe No 

Document Number 
The document  number  is a unique index number  assigned to this 

report such that no two reports within the same year would carry the 
same document  number .  This number  is strictly a control for referral 
purposes. 

Date 
Enter the month,  day, and year when the survey was made. 

Company Inspection District 
Enter the number  of the fire depar tment  company or district which 

has primary responsibility for the survey of the property. 

Property Number 
Each property should be assigned a unique number  which will not 

change even though the occupancy or nature of the property changes 
over a period of time. These numbers  can be assigned on a geographical 
basis or can be randomly assigned, but care should be taken to ensure 
that no two properties have the same property number .  

Enter the number  assigned to this property. 

Structure Number 
If  there is more than one structure on the property, each structure 

should be given a different structure number.  However, the property 
number  remains the same for all structures on the same property. 

Enter the structure number  assigned to this structure. 



903M-18 FIRE REPORTING PROPERTY SURVEY MANUAL 

LINE SB DATA 

~ j  .......... ] . . . . . . . . . .  J ........ J ........... 

Time Arrived 
Record the time at which the fire depa r tmen t  company or  officer 

making the survey arr ived at the property.  

Time Departed 
Record the time at which the fire depa r tmen t  company or  officer 

making the survey left the proper ty .  

Parcel Number 
Many communities maintain parcel numbers  for each piece of  prop-  

erty within the community.  This number  may be established by the 
assessor's office or the planning depar tment .  Use of  this number  allows 
this record to be linked with o ther  files o f  data in the community  
concerning the property.  I f  there is a dist inguishing parcel number  for 
this proper ty ,  enter  that number.  

Census Tract 
Enter  the number  of  the census tract in which the proper ty  is located. 

The  census tract number  is a six-digit number  assigned by the Bureau of  
the Census, U. S. Depar tment  of  Commerce,  which identifies an area o f  
land within the United States about which there is census data available. 
Maps are available from the Bureau of  the Census which outline the 
boundaries  of  census tracts. 



LINE SC DATA 903M- 19 

LINE SC DATA 

Property Name 
If  the property has a distinguishing name, enter  that name. It may be 

the name of  a store, the name of  a business, or some name by which an 
apartment  building is known. I f  the property contains several structures, 
be sure to identify which structure the report  pertains to. 

Example: ACME Shopping Center  - -  Smith Tire  Store Building. 

Address 
Enter the correct address for the structure for which the survey is 

being made. 



903M-20 FIRE REPORTING PROPERTY SURVEY MANUAL 

LINE SD DATA 

Responsible Party 
Enter the name, address and telephone number  of  the owner  or 

manager  o f  the property. 

LINE SE DATA 

sE[ co°,,~,, . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  ] 

Emergency Contacts 
Enter the names and telephone numbers of  two persons who may be 

contacted if there is an emergency at that property. 



LINE SF DATA 9 0 3 M - 2 1  

LINE SF DATA 

SF t ....... I ........................ II _ I* ] 

Complex  
A proper ty  should be classified as a complex if it meets all three of  the 

following criteria: 
I. (a) A single building containing two or  more fixed proper ty  uses 

OF 

(b) More than one building of  the same or  different  fixed proper ty  
u s e  

o r  

(c) Other  muhi-use proper ty  
and 
2. Located within a continuous boundary  

and 
3. Opera ted  under  one business management  or  ownership.  
The  recording of  a complex should provide information about the 

proper ty  not  readily attainable otherwise. I f  the proper ty  is part  of  a 
complex, record the type o f  complex. 

Refer to NFPA 901, Chapter  A, for classifications for Property Com- 
plex. 

Number  o f  Fixed Property Uses  
Indicate the number  of  fixed proper ty  uses (occupancies) located in 

the structure. I f the structure has areas common to several occupancies, 
treat the common areas as an addit ional  occupancy. The  purpose  of  this 
count is to indicate how many Basic Occupancy Reports should be filed 
for the structure. 



903M-22 FIRE REPORTING PROPERTY SURVEY MANUAL 

LINE SG DATA 

SG F~.o,C . . . . . . . . . . . . . . . . . . . . . . . . . . . .  b',, ] 
LI ............ l , , I  ................... J 

Type  of Construction 
Record the type of  construction o f  the structure. I f  a mixture o f  

construction types exists, record the principal type. 
Building code classifications may be cited provided that the particular 

code is also recorded. 
Refer to NFPA 220, Standard Types of Building Construction, for infor- 

mation on types of  construction, and NFPA 901, Section DAA, for 
classifications for Type of  Construction and model code cross- 
references. The classification categories should be modified as appro- 
priate to bring them in line with the local building code. Use of  the 
published model code cross-references should assist this local adapta- 
tion. 

Percent of Combustible Construction 
Record the percent of  the structure which is of  combustible construc- 

tion. This can be estimated to the closest five percent. 

Method of Construction 
Record the method by which the structure was constructed. I f  a 

mixture o f  methods was used, record the principal method used. Basic 
construction methods are: site-built; factory-built, site-assembled; 
factory-built, modular structure; and factory-built mobile structure. 

Refer to NFPA 901, Section DAB, for classifications for Method of  
Construction. 



LINE SH DATA 903M-23 

LINE SH DATA 

I o, coo,tro0,oo I I s,,o0,o,,,,oe 

Year of  Construction 
The year in which a structure was constructed will have to be approxi-  

mated in many cases. Record as closely as possible the year in which the 
principal construction of  the structure took place. 

I f  a structure was totally renovated and dur ing  renovation was brought  
up to complete compliance with a more recent building code, record the 
year of  the renovation. 

Refer to NFPA 901, Section DAC, for classifications for Year of  
Construction. 

Structure Type  
Record the type of  structure housing the one or  more fixed proper ty  

uses. The  most common type of  structure is a building, and a building 
can have a single use or mult iple uses. For example,  a single-family 
dwelling is usually a single-use building; a combination of  a bowling alley, 
shoe store, and gift shop in one building is a multiple-use building. 

Other  types of  structures would include a i r -suppor ted  structures, 
tents, open-sided structures, open platforms, and unde rg round  struc- 
tures. 

Refer to NFPA 901, Section DAG, for classifications for Structure 
Type.  



903M-24 FIRE REPORTING PROPERTY SURVEY MANUAL 

LINE SI DATA 

S~ I Slructure Pletght Number o[ $torte$ 11 ,! 

Structure Height 
Record the height of  the structure to the highest structural member  or  

peak, not including flagpoles, antennas, '  and  the like. This should be 
recorded in feet from grade level. I f  the structure is totally below grade,  
record this fact. 

Refer to NFPA 901, Section DAD, for classifications for Structure 
Height.  

Number of  Stories 
Record the total number  of  stories in the structure including all below 

grade  and above grade stories. A mezzanine should be considered as an 
addit ional story where the building code defines the area as a mezzanine. 
Unused crawl spaces and unused ceiling/roof spaces should not be 
considered as addit ional stories. 

Refer to NFPA 901, Section DAE, for classifications for Number  of  
Stories. 



LINE SJ DATA 903M-25 

LINE SJ DATA 

SJ I Ground Floor Area ro erl aria emen l p p yM q t 

Ground Floor Area 
Record the length and width of  the structure and the total floor area m 

square feet at grade or g round  floor level. 
Refer to NFPA 901, Section DAF, for classifications for Ground Floor 

Area. 

Property Management 
Indicate whether  the proper ty  is privately managed or  managed by 

some governmental  agency. I f  the proper ty  is privately managed,  indi- 
cate also whether  it is taxpaying proper ty  or not. I f  it is managed by a 
government  agency, indicate whether  the agency is a local, state, or 
federal agency. 

Refer to NFPA 901, Section DBC, for classifications for Property 
Management.  



903M-26 FIRE REPORTING PROPERTY SURVEY MANUAL 

LINE SK DATA 

SK [ Sound Veque iI 

Sound Value 
Record the sound value of  the s tructure and the machinery and 

equipment  directly associated with the structure.  Structure contents and  
machinery and equipment  directly associated with one of  the occupants 
should not be included here  but  ra ther  with the survey repor t  for that 
occupancy. 

Refer  to NFPA 901, Section DAH,  for classifications for Property 
Value. 



LINE SL DATA 903M-27 

LINE SL DATA 

Number of Exits 

Record the number  of exits from the structure and the distance 
between exit shafts. 

Refer to NFPA 101, Life Safety Code, for information on exits. 

Exit Discharge Width 
Calculate and record the total feet of exit discharge width available at 

the ground floor level. 

Interior Finish in Means of Egress Routes 
A means of egress route has three parts: the "exit access," which is 

often a corridor; the "exit," which is often an enclosed stairway; and the 
"exit discharge," which is often a protected route from the base of the 
stairway directly to the outside. 

Interior finish is the material used to form the walls, the ceiling, and 
the floor of an area. Included are thick surfacings such as paneling and 
carpet. Excluded are thin surfacings (wallpaper and paint) applied to the 
interior finish. 

Indicate what type of interior finish was used in the means of egress 
routes. 

Refer to N FPA O01, Section DCB, fbr classifications for Interior Finish 
in Means of Egress Routes. 



903M-28 FIRE REPORTING PROPERTY SURVEY MANUAL 

LINE SM DATA 

. . . . . . . . . . . . . . . . . . . .  I .................. Jl  

Protection of  Stairways 
Indicate what protection is provided to stairways. Be sure that all doors  

close and latch proper ly  and that s tandard  enclosures include labeled 
doors  and frames appropr ia te  for the opening.  Be sure that the protec- 
tion for any other  openings in stairway enclosures is proper ly  noted. 

Refer to NFPA 901, Section DCA, for classifications for Protection of  
Stairways. 

Protection of Shafts 
I f  the structure contains shafts, whether  they are mechanical shafts, 

elevator shafts, exhaust shafts, escalators, or ramps,  indicate what type of  
protection is provided to prevent  fire from traveling from one story to 
another  through the shafts. Be sure that the protection for any horizon- 
tal openings into shaft enclosures is proper ly  noted. 

Refer to NFPA 901, Section DDA, for classifications for Protection of  
Vertical Shafts. 



LINE SN DATA 903M-29 

LINE SN DATA 

m I ......................... I ........................ I LI 

Protection of  Floor Openings 
Describe the protection provided to all floor openings including floor 

to curtain wall connections, pipe openings,  poke-throughs,  and other  
openings. 

Refer to NFPA 901, Section DDB, for classifications for Protection of  
Floor Openings.  

Protection of Wall Openings 
Identify any fire division walls in the structure and evaluate the 

adequacy of  any protection provided to openings in these walls. Fire 
division walls are walls with a two-hour or  longer fire rating. Horizontal 
openings in shaft walls or  stairway enclosures should not be considered 
here, as these openings have been considered previously in Line SM. 

Record the adequacy of  the protection provided to openings in fire 
division walls. I f  there are no fire division walls in the structure, note that 
fact on the report .  

Refer to NFPA 901, Section DDC, for classifications for Protection of  
Openings in Horizontal  Barriers. 



903M-30 FIRE REPORTING PROPERTY SURVEY MANUAL 

LINE SO DATA 

. . . . . . . . .  . . . . . . . . . . .  I . . . . . . .  . . . .  ...... 

i iI  

Electrical Service Qual i ty  
From your survey of  the proper ty ,  evaluate the condit ion o f  the 

electrical installation based on observations which can be readily made,  
such as frayed wiring, extensive use of  improvised wiring, or  excess heat 
at fuse boxes, circuit breakers,  or  panelboards.  

Refer to NFPA 901, Section DFB, for classifications for Electrical 
Service Quality. 

Heating Service Quality 
Record the type of  heating equipment  and the visible condition of  the 

heating service for the structure. Among  detail's that should be noted are  
odor  of  gas or  fuel gases, evidence of  char  or  smoke stains a round  
chimney connectors or  flues, holes in chimney connectors or  flues, 
leaking valves or  pipes, or missing connector  hangers.  

Refer to NFPA 901, Section DFC, for classifications for Heat ing 
Service Quality. 



LINE SP DATA 903M-31 

LINE SP DATA 

External Exposure 
Determine and record the severity of exposure to the structure being 

surveyed from exterior fire and also the adequacy of protection provided 
against exposure fires. NFPA 80A, Protection of Buildings from Exterior 
Fire, should be used as a guide in determining exposure severity. Large 
adjacent combustible buildings within 100 feet should be noted. 

Refer to NFPA 901, Section DEB, for classifications for External 
Exposure. 



903M-32 FIRE REPORTING PROPERTY SURVEY MANUAL 

LINE SQ DATA 

............ , I I  J Automat,c Alarm Capab~hiy 

Roof Covering 
Record the type of  roof  covering provided on the structure.  Roof 

coverings are normally classified as A, B, C, or  unra ted  as established by 
tests outl ined in NFPA 256, Methods of Fire Tests of Roof Coverings. 

Refer to NFPA 901, Section DEA, for classifications for Roof Covering. 

Automatic Alarm Capability 
Evaluate and record the method by which an automatic alarm could be 

transmitted from the proper ty  to the responsible fire depar tment .  NFPA 
71, 72B, 72C, and 72D provide information on different  methods o f  
automatic alarm transmission. 

Refer to NFPA 901, Section DJA, for classifications for Automatic 
Alarm Transmission Capability. 



LINE SR DATA 903M-33 

LINE SR DATA 

Automatic Detection 
I f there is automatic detection equipment present, evaluate the degree 

of  coverage and whether the installation is standard or nonstandard. 
Complete coverage means that the location of  detectors conforms with all 
applicable requirements of  NFPA 72E, Automatic Fire Detectors. Standard 
installation means that a system conforms with all applicable require- 
ments of  NFPA 71, 72A, 72B, 72C, 72D, or 74. 

Refer to NFPA 901, Section DHA, for classifications for Automatic 
Detection. 

Sprinkler Protection 
If  automatic sprinkler protection is provided within the structure, 

determine and record whether the coverage is complete or partial. 
Where partial coverage is provided, the space protected should be 
recorded. Also, determine and record whether the installation is 
standard or  nonstandard. Standard installation means that an installa- 
tion conforms with all applicable requirements of  NFPA 13,Installation of 
Sprinkler Systems. 

Refer to NFPA 901, Section DIA, for classifications for Sprinkler 
Protection. 
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LINE SS DATA 

] ReQUlred Fire FI~" 

I ............... = t l  

Standpipe System 
I f  the building is equipped with a standpipe system, indicate the 

number  of  risers and whether the system is designed to provide complete 
coverage or partial coverage. Also, indicate whether it is a standard or 
nonstandard installation. Requirements for complete coverage and 
standard installation are contained in NFPA 14, Standpipe and Hose 
Systems. 

Refer to NFPA 901, Section DJD, for classifications for Standpipe 
System. 

Required Fire Flow 
Indicate the amount  of  water in gallons per minute (GPM) that should 

be available at this property to control and extinguish fires which could 
develop. Use the method established by your fire department in calculat- 
ing this required fire flow. 

Refer to NFPA 901, Section DJC, and use the same classifications as are 
presented for Water Supply Flow. 



LINE ST DATA 903M-35 

LINE ST DATA 

. . . . .  s . . . . . . . .  J L I  
I Available Water Supply 

Water Supply Type 
Record whether  or not there is a recognized water system that could be 

used dur ing  fire suppression operat ions at this proper ty .  A recognized 
water system is an engineered water main and hydrant  system under  
pressure.  Also, record the distance to the nearest  hydrant;  or  where 
there is no recognized water system, record the distance to another  
source of  water. I f  there is no water source within a distance that will 
allow apparatus  responding on the first alarm to establish a relay, 
indicate that fact. 

Refer to NFPA 901, Section DJB, for classifications for Water  Supply 
Type. 

Available Water Supply 
I f a  recognized water system is available, indicate the amount  of  water 

in gallons per  minute (GPM) that is available from the system for fire 
fighting purposes.  

I f  there is no recognized water system available, indicate in gallons per  
minute  (GPM) the flow of  water that can be sustained for a per iod of  one 
hour  by apparatus  responding on the first alarm. This flow can come 
from a water source using a draf t ing operat ion or  through a tanker  
shuttle. The  impor tant  point  here, however, is that appara tus  respond- 
ing on the first alarm should be able to set up and sustain this flow. 

Refer to NFPA 901, Section DJC, for classifications for Water  Supply 
Flow. 
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LINE SU DATA 

,I 

Obstacles to Rescue and Fire Control 
Indicate any feature of  the p roper ty  that  would present  an obstacle to 

rescuing people from the structure or controll ing a fire within the 
structure.  These  could be obstacles which impede  access to the structure,  
obstacles which prevent  p rope r  exiting f rom the structure,  or  construc- 
tion features which would make it difficult to work within or  control a fire 
within the structure. 

Refer to NFPA 901, Section DJE, for classifications for Obstacles to 
Rescue and Fire Control.  

[ ]  Check Box if Remarks Are Made on the Reverse Side 

The  reverse side of the form should be used as a "Remarks" section to 
fur ther  explain any problems ment ioned on the front  of  the form and to 
explain addit ional conditions encountered  which apply to the structure 
and which the inspector feels jeopard ize  the safety of  the p roper ty  or  its 
occupants. I f  the reverse side of  the form is used for remarks,  the box on 
the front of  the form should be checked as a flag to indicate that fact. 



LINE SV, LINE SW DATA 903M-37 

LINE SV DATA 

sv[ . . . . . . . . . . . . . . . . . . . . . .  ] 

Member Making Report 
The member 0f  the fire department who completes the survey report 

should sign and date the report. 

LINE SW DATA 

Approved By 
The report should be forwarded for review and approval as outlined 

by department policy. Those required to approve the report should 
initial their approval when it is acceptable to them. 
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P R E P A R A T I O N  OF T H E  BASIC O C C U P A N C Y  R E P O R T  

F O R M  9 0 3 T R  

This section of the manual is to be used as a reference in preparing the 
Basic Occupancy Report, Form 903TR. 

All information gathered and recorded on the survey should pertain 
strictly to the tenant or business and the space it occupies. Information 
about the structure itself should be recorded on the Basic Structure 
Report, and information about other tenants or businesses should be 
recorded on separate Basic Occupancy Reports. 

Complete the report using your own words. Reference should be made 
to the explanatory information regarding Lines TA through TR as well 
as to other explanatory information in this manual. Additional remarks 
on unique or interesting features of the survey are requested. Any 
remarks pertaining to a specific item on,the form should be prefaced by 
the letter of the line which discusses that specific item. 

The form is shown in reduced size on the next page. 



BASIC OCCUPANCY REPORT 903M-39 

Fire O*pwtm¢o t  9 0 3 T R  

Fill In Thl l  Riport 
In Your Own Wocdl B A S I C  O C C U P A N C Y  R E P O R T  

[ ]  Reporl 

I ° "  I ......... I ........... I ....... 
I T , ~  Depart ed pr oOerty N i ~  

[ AddreN 

ReloonsPbkl Party Adclml~ Telep41ooe 

Emergency N ~ e  Telephor~ N I ~  Telephone 
Cont~ts 

F~XJKt Property UN SOund Value 

l l= 
Total FloOr A r ~  Number of Stor*el Occupied by Te~nt  I 
of Tenet  Spat0 

I 
Number of Day 
O~.pants 

[ ]  Check d Al:~Ohcable, De~rlbe 

NlOh( J ClosedOaYs N m ~ l l y  

j io",~= , ,  I ......... I i 

;mok.n 0 Pract:ce Ouaht¥ Inter Jot Fmtsh NOt in Egre. Routes 

qastl¢ Furnishings FlammablB L:qu,d U~ 

~ohO Kcndhng Fuel in Occupied Areas Solid K,ndhng Fuet ,n Storage and Servl~ Areas 

)th0r Uncle F~re Conditions 
E~Ch~k ~f ADDJ,cable Describe 

TQ Membe' iak 'ng Rep°'t Date 

R e m a r k s :  

Th,~ form • O u~  w,th NFPA 903M Proper y Survey Manual Use,s should also ,eler to NFPA 901 Uni form Cod,ng for F,rp Protect,an for 
,nformatlon on fire reporDng systems and class~flcal,on$ for info~mat,on entered on th,s form 
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LINE TA DATA 

'AI . . . . . . . . . .  I .... I . . . . . . . .  I ............ 

Document  Number  

The  document  number  is a unique index number  assigned to this 
report  such that no two reports within the same year would carry the 
same document  number.  This number  is strictly a control for referral  
purposes. 

Date 
Enter the month, day, and year when the survey was made. 

Property Number  
Record the property number  assigned and used on the Basic Structure 

Report. 

Structure Number  

Record the structure number  assigned to the structure in which this 
tenant is located. 

Tenant N u m b e r  
Each tenant space within a structure sbould be assigned a unique 

number  such that no two tenants within the same structure would ever 
have the same number.  Surveys can then be conducted individually of  
each of the tenanted spaces, and a separate Basic Occupancy Report can 
be maintained [or each separate fixed property use. 

Enter the tenant number  that designates this tenanted space. 



LINE TB DATA 903M-41 

LINE TB DATA 

Time Arrived 
Record the time at which the fire depar tment  company or officer 

making the survey arrived at the property. 

Time Departed 
Record the time at which the fire depar tment  company or officer 

making the survey left the property. 

Property Name 
If the property has a distinguishing name, enter that name. It may be 

the name of a store, the name of  a business, or some name by which an 
apartment  building is known. I f the property contains several structures, 
be sure to identify which structure the report  pertains to. 

Example: ACME Shopping Center  - -  Smith Tire  Store Building. 
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LINE TC DATA 

Tc[ .......... [ ....... ] 

Tenant Name 

Record the name of  the tenant or business which occupies the space 
being surveyed. I f  the survey is of  a structure with only one occupancy or  
fixed proper ty  use, this name may possibly be the same as the p roper ty  
n a m e .  

Example." Smith Ti re  Store. 

Address 

Record the address of  the business or  tenant  named above. 



LINE TD, LINE TE DATA 903M-43 

L I N E  T D  D A T A  

TD I ResDons,b~e Party Address Tetephone 

Responsible Party 
Enter  the name,  address  and t e l ephone  n u m b e r  o f  the owne r  or  

m a n a g e r  o f  the business or  tenant  that  occupies  the space be ing  sur- 
veyed.  

L I N E  T E  D A T A  

TE I Coo,~ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  I 

Emergency Contacts 
Ente r  the names  and t e l ephone  number s  o f  two persons  who may be 

contacted if  there  is an e m e r g e n c y  involving that  business or  tenant.  
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LINE TF DATA 

Fixed Property Use 
Every space, whether it is within a structure or on an open piece of 

land, has a use. This use should be identified. The intent is to show the 
use of the property and not the configuration of buildings or other 
important details of a property such as access, ownership, size, or internal 
weaknesses in construction or fire defenses. For example, property used 
for storage of a product should be shown for that use whether the storage 
is inside or outside. 

Record the fixed property use of the space being surveyed. 
Refer to NFPA 901, Chapter B, for classifications for Fixed Property 

Use. 

Sound Value 
Record the sound value of the machinery and equipment  directly 

associated with the business or tenant  use of the space and the sound 
value of the contents of the space. Do not include the value of the 
structure or the machinery and equipment  directly associated with the 
structure, as this has been included in the Basic Structure Report. 

Refer to NFPA 901, Section DAH, and use the same classifications as 
are presented for Property Value. 


